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TEACHER

DEFINITION
Under direction, to plan, organize, and provide educational activities in a Child Development classroom to develop children’s social, emotional, physical and cognitive skills; to conduct learning and recreational activities in compliance with Program Standards of Conduct and State regulations; to provide lead direction and work coordination for Child Development support staff assigned to the classroom; to provide instruction and recreational activities for a group of children; and to do related work as required to ensure compliance with Performance Standards in Childhood Development and Health Services, Parent and Community Partnerships, Program Design and Management, and State and Federal Regulations.  
DISTINGUISHING CHARACTERISTICS
Employees in this classification oversee and have responsibility for a Child Development classroom.  They provide work direction to other support staff such as Child Development Assistant Teacher, Special Education Assistant, parents, and volunteers.  Incumbent reports to Child Development Director or designee.
CLASSIFICATIONS SUPERVISED

The incumbent supervises various positions that may include, but are not limited to: Assistant Teachers, Special Education Assistants, Family Advocates, Family Educators, Food Service Aide Staff, parents, and volunteers.

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES: (The following is used as a partial description and is not restrictive as to duties required) 
1. Provides lead direction and work coordination for support staff, parents and volunteers; 
2. Conducts performance evaluations for the assistant teachers; 
3. Develops and implements daily schedules, lesson plans and activities; 
4. Ensures the proper completion of a developmental screening and assessment portfolio for each child; 
5. Supports parents with developing individual goals for children; 
6. Encourages parent involvement in Child Development program activities; 
7. Conducts home visits and parent/teacher meetings in the development of children’s goals;
8. Maintains records on children’s progress through observations and daily contact, noting behavior; 

9. Supervises children and provides an effective and safe learning environment;

10. Organizes the learning environment and sets-up materials for daily activities, maintaining neat and orderly classrooms and instructional areas; 

11. Responsible for children’s mealtime;

12. Prepares, researches, develops, and/or selects instructional materials to supplement and/or reinforce classroom activities;

13. Establishes and maintains informational and operational records and files;

14. Enters information into a computer data base;
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EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES (continued)

15. Makes referrals for technical assistance within the Child Development program and makes referrals to children’s services and other agencies as required by law and need, to promote child welfare;

16. Enrolls children and works closely with local school districts and Butte County Office of Education;
17. Informs parents about the Child Development Program.

18. Adheres to Community Action Agency of Butte County, Inc. Code of Conduct.
TYPICAL PHYSICAL REQUIREMENTS
Sit for extended periods; frequently stand and walk; stoop, kneel and crouch to pick up or move objects; physical ability to lift and carry objects weighing up to 40 pounds without assistance; normal manual dexterity and eye-hand coordination;  corrected hearing and vision to normal range; verbal communication; use of office equipment, including computer, telephone, laminators,  calculator, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in a classroom environment or outdoors during play periods; continuous contact with other staff, children and the public.  Travel is required to meetings and trainings.

QUALIFICATIONS


Knowledge of:

· Supervision, training, and work coordination principles. 
· General needs and behaviors of children.

· Age and developmentally appropriate curriculum including lesson planning, individual education plans, and development assessments.

· Principles and practices of Childhood Education and Child Development.

· Child Development Program goals, objectives and policies as related to the conduct, safety and welfare of children.

· Requirements of children in the specific learning program.

· Maintaining, updating and organizing children’s files.


Ability to:
· Supervise, train, organize, direct, and coordinate the work of others.

· Effectively communicate both orally and in writing.

· Understand the needs of children and effectively relate to those needs in a learning situation.

· Operate standard office and instructional equipment including calculators, copiers, computer and FAX equipment.

· Supervise children in a variety of situations.


· Maintain the security and confidentiality of specific information and records

· Establish and maintain cooperative working relationships.

· Maintain and observe all safety precautions and practices.
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QUALIFICATIONS: (continued)

Training and Experience:

Any combination of training and experience which would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the required knowledge and abilities would be:
Associate of Arts Degree in Child Development / E.C.E. or related field (AA degree in related field must have 12 ECE units in core classes as required by Title 22.) and 3 college credits in Early Childhood Education Administration / Supervision.
OR
24 units ECE/CD including Core courses (child/human growth & development; child/family/community or child and family relations; and programs/curriculum.  You must have a minimum of three (3) semester units or four (4) quarter units in the core areas of child/human growth & development and child/family/community , PLUS 16 General Education (GE) units (one course in each of four general education categories, which meet graduation requirements: English/Language Arts; Math or Science; Social Sciences; Humanities and/or Fine Arts.  And two (2) years of experience teaching in a Child Development program.


Special Requirements:
· Possession of a valid and appropriate driver’s license or readily available transportation and minimum insurance as required by law.  
· Pre-employment TB clearance and physical renewable every three years.
· Possession of First Aid and CPR certificates or ability to obtain such certification within 60 days of employment.

CERTIFICATION:

I certify that I have read and understand the duties and responsibilities of my job description as outlined above.

Employee’s Signature

Date
Print Name

Community Action Agency of Butte County, Inc. personnel are employed on an at-will basis.  Employment at-will may be terminated with or without cause and with or without notice at any time by the employee or the Agency.
Original to Personnel File, copy to employee
